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Renewing an Examiner/Instructor Authorization  

 

 

Step 1 – Log into your account. Select Professional Licenses. 
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Step 2 – Select Renew. 

 

Step 3 – Gather Your Files. 
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Step 4 – Answer the Eligibility questions, then Select Proceed. 
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Step 5 – Verify Full Legal Name & Personal Identification Information.  
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Step 6 – Verify Contact Information.  
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Step 7– Verify Mailing Address, then Select Continue.  
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Step 8– Answer Military Questions, then Select Continue.  
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Step 9 – Under Actions, select the Down Arrow, then select Renew or Remove for each Endorsement Type. Please 

note that each endorsement Status must show Renew or Remove BEFORE you select Continue. 
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Step 10 – Upload the Required Attachments, then Select Continue. 
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Step 11 – Review the Renewal application, Sign your legal name, and then select Continue. 
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Step 12 – Allow 7-10 business days for processing. 

 


